
 

Direction to update membership information such as Name 
email, phone and/or address. 

Update your membership. This shows an example of 
changing every membership field i.e. email, phone, address 
and media library. All the require field the one that have the 
red asterisk * on the right side on the field label need an 
entry otherwise the form does not submit. If the any of 
nonrequired fields name, phone number or address are left 
blank any address data that in the GSM data database will 
be carried forward. 

 



Go to the GSM home page 



Mouse over Members tab, mouse 
down to Member Information tab, 
then click on “Membership 
Application /Renewal / Donations 
via Credit Card”   



Click get list of all 
help document 

 



 

Click on Renewing Member 

The next pages show a blank the request 
to update Member information data.  



  

  

Renew Member is highlighted 

Enter your First Name: * (Required), Last Name: * 
(Require), Email *(Require), Second Member First Name:, 
Second Member Last Name:, Email Address 2:,  Primary 
Phone Number:, Secondary Phone Number:,  and your 
Address:.  

 



 

 

 

 

 

 

 

 

 

 

 

 

 

Enter your Previous First Name:, Previous Last Name:, 
Previous Email, Previous Second Member First Name:, 
Previous Second Member Last Name:, Previous Secondary 
Email Address:, Previous Primary Phone Number:, Previous 
Secondary Phone Number:, and your Previous Address: 
Only if the information has changed.  

 



 

 

 

 

 

  

 

 

 

The blank form will indicate that the required fields First Name and Last 
Name. When the required field are entered these field will disappear, 
then you can click Submit button.     



 

 

 

 

 

 

 

 

 

  

 

 

 

 

 

 

 

 

 

 

 

 

 

Next pages show date entered for new member request.  Note:  the 
card number and other information is testing data including the credit 
card information   





 

 

 

 

 

 



 

 

 

 

 

 

 

Only changed previous information was entered 



 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

 

 

 

 

 

This example uses a test credit card 
numbers used by our credit card vendor. 

A message is displayed next to 
the Submit button notify that if 
you cannot click Submit the 
Email: address is invalid.   

The Submit button is clicked.  The next page 
displays the return conformation of your 
new Geological Society of Minnesota 
membership request.  



This page displays the return 
conformation of your Geological Society 
of Minnesota new membership request.  

 

Click to view the new membership 
request via a PDF document   

 



 

Click to get more 
information about your new 
membership at GSM 

Click to get more 
information about your new 
membership at GSM 



 

Email sent to confirm renewing membership 
for the Geological Society of Minnesota  

View the PDF document created when filling out 
renewing membership for the Geological Society of 
Minnesota.  


