
 

 

 

 

 

Renew and update your membership.  This shows example of changing 
every membership field i.e. email, phone, address and media library. All 
the require field the one that have the red asterisk * on the right side on 
the field label need an entry otherwise the form does not submit. If the 
nonrequired are left blank any address data that in the GSM data 
database will be carried forward.  



 

 

Go to the GSM Home pages. 



 

Mouse over the “Members” tab, move the mouse 
down to “Member Information”, then click on the tab 
“Enter in your membership form, then print”   



Click on the 
“Renewing Member” 
tab.  



 

 

 

 

 

 

 

 

 

 

Enter your name and email address(s), click “New Email Address” 
button (Note this shows all membership field, ignore if no 
changes).  In this example the address will be changed. 



 

 

 

 

 

 

 

 

 

 

 

 

 

If the email needs changing enter the new email 
address in the email address, then enter the old 
email address in the previous email.    



Enter Second Member name if new or 
changed.  Click on the New Phone 
button if any of your phone number 
have changed.  



 

 

 

 

 

 

Updating the new phone number enter the 
previous phone number and new phone number.  
If you need to change your address, click on New 
Address button under the label “Is this a new 
address?”.  In this example the address is 
changed.      



 

 

 

 

 

 

Enter new address above, then enter previous below. 



 

 

 

 

 

 

 

 

 

The Membership Type field allows you to 
select the member ship type that want 
you want to renew at this year.  If you 
have a question on your previous 
Membership Type, click on the button 
“Send an email Membership Question”, 
then wait for response.  
View Example   

Click on the Media-library membership ($15 onetime fee) 
button if you want the video media library membership. 

 



 

 

 

 

 

This is the final step to this form.  Enter 
a tax-deductible contribution if desired.   

If you enter an amount in the tax-Deductible 
Contribution field and a tax receipt is 
requested, click on the checkbox field.   

The amount under field the Total: 
label will display total of the 
membership type, media library and 
contribution.      

When you complete filling out the 
membership form click the submit 
button  



 

This screen is displayed after 
clicking the Submit button. 

After submitting the membership form this conformation 
page is displayed, where you need to download the PDF 
document to your internet browser by clicking on Download 
PDF, then print the membership form.     

 



 

This is the PDF displayed on the 
Internet browser on your PC from the 
data you entered on the form. Click on 
the print icon to print on your local PC. 

 



 

 

This email from your primary email 
address is an example of the email when 
you send a new membership request to 
Geological Society of Minnesota 

 



 

 

 

 

 

  

The next seven pages are an example of New 
Membership application to Geological 
Society of Minnesota. 

 



 

 

Example of an email change. New email is click, 
then in this example the Email Address 2 is changed   

Example of a phone change. New Phone Number is 
clicked, then previous phone and new phone 
number is entered.   



 

 

  

 

 

Example of an address change. New Address is 
clicked, then previous address and new address 
number is entered.   

 



 

Click on the desired “Membership 
Type” and what prompted you join the 
Geological Society of Minnesota 

 

If there are any question chick on the 
“Send an email Membership 
Question” button, then wait for a reply. 
View example 



 



 



 

 



 

 

 

 

 

 

 

Sending a membership question to the  
Geological Society of Minnesota 

Click on the button 
 “Send an email Membership Question” to 
open the form to send membership 
question to Geological Society of 
Minnesota 

 



Enter name, email address and 
question or comment, then click 
submit  

 



 

Example: Enter name, 
email address and 
question or comment, then 
click submit.  

 



 

Acknowledgement of question and 
comment form process.  

 


